
Selling the Story:
Using a Resume and Cover Letter to 
Frame Your Fit for Your Dream Job



Résumé/Curriculum Vitae

• Difference?
– PhDs

• Styles
– Chronological
– Functional
– Combination

• Include…
– Education
– Experience 

(Professional/Research)
– Interests, service, etc.

• Do not include…
– “Statement”
– “Soft skills”
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• Grammar
• Spelling
• Syntax
• Spacing
• Fonts
• Colors
• Consistency
• One page!

Other Issues…



4

• What doesn’t your resume address? 
Anything for which you no longer have 
room after trimming to one page (which is 
also how long your cover letter should 
be)…

• “Storytime” - but not too much 
(motivation, origin, etc. - but focused)

• Not only why you fit for the role - why the 
role (company) fits you

• Name the company and the role
• Formatting (date, address, salutation)
• Proofread! Find a trusted third party!
• Read the job description…

Cover Letter



Match the Job Description
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• What you can offer/what we can offer
• Proactive learning
• Growth opportunities
• List of skills are good - descriptions of 

how and why you used them are better



Please take a 
post-event survey


